Mail Account Setup

To setup your mail accounts with the new service select “Tools-Email Accounts” from
the MS Outlook menu and you will receive the following screen. From this screen select
“View or change existing e-mail accounts” under “Email” and then click “Change”.

E-mail Accounts

E-mail Accounts
You can change the e-mail accounts and directories that Qutook uses, ;
E-mail

" Add a new e-mail account

f* ¥iew or change existing e-mail accounts;

Directory
" Add & new directory or address book

" View or change existing directories or address books

Meadt = Close




You will receive another screen listing the email accounts on the current computer.
Select the email account that you need to configure and click “Next”.

E-mail Accounts

E-mail Accounts

You can select an account and change its settings or remove it.

Outlook processes e-mail for these accounts in the following order:

Change...

Deliver new e-mail to the following location:
Personal Folders j

Mame | Type

MVINTECH - Rick POP/SMTP (Default)
MDRS Support FOR SMTP

CMY Source Support POP//SMTP

S5

Mew Qutlook Data File. ..

Add...

Remove

[ eew

[ Mowve Down

< Back

Finish

Cancel




You will receive a screen similar to the following. Your email should be configured as

follows:

Example:

Your Name: <Type your Full Name>

Email Address: email@yourdomain.com

Incoming mail server (POP3): mail.yourdomain.com

Outgoing mail server (SMTP): mail.yourdomain.com

User Name: email@yourdomain.com

Password: XXXXXX

Once you have filled in the appropriate information click on the “Test Account Settings”.
MS Outlook should test both the email send and receive with no errors. If you receive a
failure then you may want to make sure that you do not have cap locks on when entering

your password and try again.
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Internet E-mail Settings (POP3)

User Information

Each of these settings are reguired to get your e-mail account working,

Tour Mame: |‘|‘-:n.|r MName

E-mail Address: |Emai|@ynurdumain.cl:um

Logon Information

User Mame: |Email@ynurdnmain.mm|

Password: |

Iv Remember password

[ Log on using Secure Password
Authentication (SPA)

Server Information

Incoming mail server (FOP3): |mai|.yn:uurn:||:|main.cl:lm
Qutgoing mail server (SMTF); |mai|.1,-'|:|url:||:|main.cl:lm
Test Settings

After filling out the information on this screen, we
recommend you test your account by dicking the button
below. (Requires netwark connection)

Test Account Settings ...

Maore Settings ...
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